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Add an Authorized User to eBill 

1. Click MySAIL from the OU home page        2. Select eBill from the Popular Services 3.  Select Authorized Users from the                                                                                           

and login with your NetID and password        menu.                                                                     Profile menu on the right side of the screen. 
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4. Select “Add Authorized User” and enter the e-mail address   5. Check I Agree and click Continue.    

    of the person you are adding, authorize access and click Continue.  
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