

Sample Tasks and Activities

· Administer pre and post tests and evaluate tools to determine efficacy

· Advocate for policies that promote self care within your agency  

· Analyze implications of strengths and limitations

· Analyze needs and set goals on a micro and macro level

· Arrange for contacts with other professionals in the agency for purpose of learning about the agency

· Arrange for contacts with other professionals in the agency for purpose of learning about the agency

· Arrange visits to other community resources

· Assess social policies’ effects on clients of practicum agency

· Assist advocacy groups in building coalitions to effect social change

· Assist client on self-advocacy process recordings

· Assist practicum agency in conducting a self-assessment of cross cultural competence

· Assist staff in identifying strengths/limitations

· Assist with preparing and distributing newsletter to first responders 

· Assist with the development of an agency program
· attend a court session

· Attend case consultation (minimum of 2) and participate in the feedback (re: case)

· Attend coalition/other community based meeting that addresses emerging societal trends (minimum of 2)

· Attend conferences and seminars

· Attend conferences/workshops on topics needed for professional growth

· Attend cultural events sponsored by minority populations

· Attend meetings that talk about the agency as an organization, e.g., board meetings, staff meetings
· Attend training and review policies and procedures

· Attend training on cross cultural skills

· Attending community events when appropriate to understanding and supporting agency and clients

· Become familiar with assessment tools

·  Compare personal values with NASW Code of Ethics

· Compile data using Excel/PowerPoint to present at an agency staff meeting (This can enhance program development)

· Complete written assessment using a variety of methods of data collection (e.g., interview, collateral contacts, visit, etc.)
· Create intervention strategies

· Demonstrate a self care strategy and determine to use it as the student enters job force or graduate school

· Develop a format for supervision that allows for time to discuss strategies for self care

· Develop a visual reminder that includes physical/mental/social/spiritual promoting balance

· Develop active listening skills

· Develop and facilitate groups as facilitator and/or co-facilitator 

· Develop process for dealing with ethical dilemmas

· Documents per agency requirements

· Educate community members and people at risk as a preventative strategy

· Establish a weekly agreed upon one-on-one with field advisor

· Evaluate progress toward attaining outcomes, modifying them when appropriate

· Gather data on different cultures the agency serves

· Independently complete assessment forms and analyze for program development 

· Independently gather necessary information to generate mandated reports

· Inquire (via computer or phone) about local resources relevant to our population

· Interview variety of clients, colleagues, community members

· keep a personal journal to note feelings that may impede his ability to work appropriately with clients and discuss these feelings in weekly supervision 
· Keep current about current events relevant to understanding the context within which the agency does it’s work including such things as legislative changes, economic factors, local politics, etc.

· Know dress code, know your audience, and observe other professors

· Learn about the cultural context of clients served in the agency

· Learn agency policies/procedures that relate to confidentiality
· Learn assessment policies, practices, and procedures of agency

· Learn communication styles of diverse client populations served by agency

· Learn the legal requirements per both state and federal statutes as they relate to privacy including privileged communication, release of records, and confidentiality for clients served by agency
· Learn to appropriately complete assessment forms 

· Meet with a staff member to explore and have questions addressed that are related to the task

· Observe a staff member doing a required task

· observe and participate in a social action project

· Observe legislative functions (e.g., hearings, committee meetings, lobbying
efforts)

· Observe social workers interacting with diverse clients

· Observe social workers skilled in interviewing involuntary clients

· Observe social workers skilled in use of self in relating to clients and co-worker

· Obtain training in non-verbal communication

· Opportunity for student to use one-on-one to discuss professional and personal needs

· Orally present and discuss with target audience at community events/assemblies

· Participate actively in supervisory meetings (Includes being prepared, on time)

· Participate and conduct client interviews/assessments

· participate in a client assessment and help develop an intervention plan

· Participate in activities of NASW or other professional organizations 

· Participate in many job shadowing opportunities with diverse staff members (various job descriptions)

·  Participate in staff meetings for department in which the student is serving (minimum of 3)

· Practice interpreting assessment data

· prepare topics/agenda for weekly one-on-one

· provide entry-level advocacy linkage, e.g. make phone calls to help find housing for a client, etc. 
· Provide feedback to the agency (via supervisor) as to agencies ethical practice

· Provide feedback to the agency (via supervisor) as to agency practices/policies which may interfere with effectively working with vulnerable and/or minority populations
· Read agency manual, annual report and any other materials relevant to understanding the history, mission, goals, funding, boundaries of agency

· Read agency manual/policies/mission/goals

· Read Code of Ethics and apply its principles to ethical dilemmas encountered

· Read professional literature relevant to serving client/community population

· Read professional literature relevant to serving client/community population

· Read state and federal laws guiding services of practicum agency

· Read state and federal laws pertaining to clients of practicum agency

· read two professional journal articles that relate to field experience and write application paper (Professional development paper)

· Report back any learned information to supervisor and other staff

· Research intervention strategies used in other agencies to gain information on what works there

· Research statistics on differential and discriminatory practices toward minority groups (e.g., rates of foster home placement, discrimination in housing, rates of convictions for criminal offenses, high school graduation rates)

· Review and attend Quality/IPLT meetings or report to see process of agency evolution

· Review and update materials on community resources

· Review case studies

· review client assessments and case plans

· Review past cases 

· Review statistics that agency holds (re: population served)

· Role play safety plan or relapse prevention

· Seek assistance from supervisor in identifying personal biases or misconceptions regarding diverse client groups

· Seek feedback from supervisor in identifying any personal issues which could
impact relationship with clients

· Seek out information, participate, and be prepared

· Survey previous clients (via email or phone) about agency diversity practices and how it affected them/what improvements can be made

· Tour the community served by the agency, when appropriate

· Utilize basic helping skills with clients

· Utilize critical thinking skills to assist with a treatment plan for a client
· Utilize supervision to identify areas of professional strengths and skills

· Visit agencies which serve specific minority populations (e.g., cultural preservation groups, refugee programs, services to sexual minorities)

· Work collaboratively with clients to establish measurable outcomes
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